
IMPORTANT NOTE – Sufficient 
time must be provided for 

candidates to train within the 
three month limited validity of 

the  TCoC.
RE-ISSUE of TCoC’s can only take 
place where a valid reason and 
evidence are presented to the 

assessment centre for failing to 
complete the training and 

assessment within 3 months. For 
example where there is low 

throughput at assessment time, 
or due to long-term illness of the 

applicant.
Requests for repeat TCoC's will 
be considered a case by case 

basis but it should not be 
assumed they will be granted. 

The TCoC can be renewed 
following successful assessment 

until such time as the CoC is 

produced

Cerificate of Competence On-farm & Knackers yards – Guidance on Documentation flow

FSS – Approved CentreAPHA FSS Field Veterinary Team Candidate

P
h

as
e

START

Apply to FSS for 
learning contract

Receipt of TCoC, 
learning contract 

Candidate is 
registered with 

qualification 
authority and 

invoice raised by 
FSS charging

WATOK to pass 
request to FVM & 
OM’s and relevant 

assessor 

Assessment 
paperworkl received 
with disclaimer, CoC 

application and 
photo (if required)

Assessments sent to 
internal verifier for 

approval

Once verification 
complete, update 

qualifications 
website and await 

certification

On receipt of 
certificate admin 
produce CoC card 

and is sent recorded 
to candidate, after 

confirmation of 
payment

Where candidates 
are found not 

competent 
notification should 

be sent to 
WATOK@fss.scot

Will receive the CoC 
card. 

Application for 
learning contract 

received along with 
copies of ID

Learning contract & 
TCoC application 

along with  
guidance sent to 

applicant

Copy of TCoC, 
Learning contract, 

candidate ID sent to 
FVM 

Allocated assessor 
to contact 

candidate to discuss 
assessment process

Candidate to 
contact 

WATOK@fss.scot to 
arrange assessment

To arrange suitable 
time for assessment 

with canddidate

Copy of TCoC to be 
sent to APHA for 

information

Candidate to 
complete 

assessments 
Within 3 months of 
TCoC being granted

Assessment write 
up

Assessor to 
complete 
timesheet 

under 7777

Copy of CoC to be 
sent to APHA

Candidate to pay all 
invoice  before 

receiving full COC

Candidate to 
complete Learning 
Contract & TCoC 
application  and 

return to FSS 
WATOK mailbox

FVM to 
allocate 
assessor

Invoice raised by 
FSS charging to 
included CoC 

production and 
assessment time


	On farm CoC flowchart -  V2 - June  2020.vsdx
	Page-1


